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FACILITY EMERGENCY 
EVACUATION PROCEDURE
FACILITY EMERGENCY EVACUATION PROCEDURE

In the event of an emergency evacuation at Perth Hockey Stadium, patrons will be guided to the nearest exit by staff that are trained in the safe and rapid evacuation of the facility.

An alarm may sound in not only the event of fire, but also for threats of hazardous materials, bombs, explosion/earthquakes, armed holdups or aquatic emergencies.

Firstly an emergency alarm will alert all of a potential problem and then if there is a need for evacuation, patrons will be directed through exits to ‘assembly’ areas.

Please make yourself familiar with the process as described below:

1.
EMERGENCY ALARM SOUNDS

WARNING – Level 1 Alarm (Beep Beep Beep) 

Level 1 Alarm is a warning alarm; it sounds when there is a potential problem. This alarm automatically initiates a Fire Brigade response.

Chief Warden attends the alarm control panel immediately and initiates staff investigation of the location where the alarm is active.

While investigation is underway patrons and staff are to remain in their current location and await directions.

Chief Warden upon determining the alarm will call a:

· False alarm, or

· Instigate a venue evacuation.

Patrons will be informed if it is a false alarm via an announcement over the PA system.

EVACUATE – Level 2 Alarm (Woop Woop) 

Chief Warden informs Area Wardens to begin evacuation and informs Area Wardens of the muster area to be utilized.

Chief Warden arranges for the Power and Gas to be shut off.

Patrons and staff are to respond calmly to the directions of the wardens and move to the designated muster area and await further direction (checklist provided at Annex A).

2. 
FIRE BRIGADE ATTENDS EMERGENCY
3. 
ALL CLEAR GIVEN BY THE CHIEF FIRE WARDEN

FIRE EVACUATION CHECKLIST

	Task
	HAHPP
	Fin/Rec/P&B
	Operations
	CEO/Dev
	Total

	Secure confidential materials/valuables
	3
	3
	3
	3
	

	Switch off computers/electrical appliances/equipment/machinery
	5
	5
	5
	5
	

	Leave lights on
	5
	5
	5
	5
	

	Doors/windows closed but not locked
	5
	5
	5
	5
	

	Evacuate via nearest/safest exit
	5
	5
	5
	5
	

	Total
	
	
	
	
	


BOMB THREAT CHECKLIST

If threat is by telephone:

	Task
	HAHPP
	Fin/Rec/P&B
	Operations
	CEO/Dev
	Total

	Prolong the call – keep the person talking and ask:
	
	
	
	
	

	· Location of bomb
	
	
	
	
	

	· Time set to explode
	
	
	
	
	

	· Record exact information
	
	
	
	
	

	· Do not replace the handset
	
	
	
	
	

	Record the information
	
	
	
	
	

	Report to security/warden/supervisor
	
	
	
	
	

	Be prepared to evacuate
	
	
	
	
	


If an object is found:

	Task
	HAHPP
	Fin/Rec/P&B
	Operations
	CEO/Dev
	Total

	Do not touch
	
	
	
	
	

	Keep area clear
	
	
	
	
	

	Do not use/turn off mobile phones/two way radios or other electronic equipment
	
	
	
	
	

	Be prepared to evacuate
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